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Objective 

Internal

Introduction to P-EDMS

• Accessing the system

Utilizing P-EDMS

• Find documents/drawings

• View documents/drawings

• View 3D model
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General Information

1. All documents in P-EDMS are Private & Confidential, and meant for internal 

PETRONAS use only. Sharing with 3rd Party is prohibited unless with prior written 

consent by the respective Business Unit

2. All documents in P-EDMS are managed and governed by respective Business Units. 

For more details on the status of the drawings/documents, please refer to the 

following focal person:

Internal

Business Unit PIC Email 

PGB GPU M Hakimi Ab Razak hakimi_razak@petronas.com.my

PGB GTR Hafif Halmi b Hapsami hafifh.hapsami@petronas.com.my

Upstream PMA M Zul Ashraf b M Zukri zulashraf.zukri@petronas.com.my

Upstream SKG Rabiatul Adawiyah Abdullah rabiatuladawiyah.a@petronas.com.my

Upstream SKO Bazilah Basar bazilah.basar@petronas.com.my

Upstream SBA Noradliana bt Sairin noradliana.sairin@petronas.com.my

PFLNG1 Iryan Suhaili iryan.suhaili@petronas.com.my

PETRONAS LNG Wee Boon Hee weeboonhee@petronas.com.my

mailto:hakimi_razak@petronas.com.my
mailto:hafifh.hapsami@petronas.com.my
mailto:zulashraf.zukri@petronas.com.my
mailto:rabiatuladawiyah.a@petronas.com.my
mailto:bazilah.basar@petronas.com.my
mailto:noradliana.sairin@petronas.com.my
mailto:iryan.suhaili@petronas.com.my
mailto:weeboonhee@petronas.com.my
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Accessing P-EDMS (1/4)

Launch Google Chrome from your Desktop

Internal

1

2

Download from this link to install if 

you do not have Chrome

https://www.google.com/chrome/?brand=CHBD&gclid=EAIaIQobChMI7duhpq-16AIVVY2PCh1uzwwOEAAYASAAEgJOXPD_BwE&gclsrc=aw.ds
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Accessing P-EDMS (2/4)

1. Type https://pedms.petronas.com into the address bar and press Enter key

Internal

1

https://pedms.petronas.com/
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Accessing P-EDMS (3/4)

This is P-EDMS Landing Page. All available links may be found from this page

Internal

O&M site links are here

User Guide can be found here

Click here for assistance 

with P-EDMS
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Accessing P-EDMS (4/4)

1. Bring your mouse pointer to P-EDMS on the top right of the website

2. All links to Business Unit sites are available here. Click on the link of choice. 

Internal

1

2
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Logging In

Once you have clicked desired site, you 

will be brought to Login Page. 

1. Click on ‘SIGN IN WITH’. Click on 

‘PETRONAS ID Login’

2. Use PETRONAS Login ID & password 

to login

Internal

1

2

Using browsers other than Chrome will give 

error on the login page
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Business Unit Landing Page

Internal

Back

Home

Feature Sets

User 

Name
Search bar

You may notice slight differences in the Feature Sets on different BU Page
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Click To See What it does

Landing Page Returns the user to the BU Landing Page 

Previous window Returns the user to previous window. 

Action menu Gives list of common operations that can be 

performed on selected files

Pins Shows your pinned documents. This function 

only works in current login session.

Icon Glossary

Internal



© 2020 Petroliam Nasional Berhad (PETRONAS)     |

How to use P-EDMS to Find Documents

Consider this scenario:
Adam, a Process Engineer, doing a  brownfield project on KAKG-A platform. He needs to 

study the Platform’s P&ID drawings for Receivers

Internal

Adam via Internet 

Web Client
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Adam searching for KAKG-A P&ID using pre-defined document 
category search (1/4)

Internal

1

2

1. From the Homepage, click on 

Document & Drawing feature set.

2. Pre-defined search displays few 

options. Click on Piping and 

Instrumentation Diagram
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Adam searching for KAKG-A P&ID using pre-defined document 
category search (2/4)

Internal

All Facilities are 

displayed 
1

Search result will display all P&ID documents in the system. Adam will need to use the 

Column Setting Filter to trim down his search.

Total nos. 

of docs 

found

1
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Adam searching for KAKG-A P&ID using pre-defined document 
category search (3/4)

Internal

Click on Facility Column Setting to use the 

filter. Here he can filter to only show facility 

that he wants.

1

Apply Filter to display only 

KAKG-A.

a. Set Operator to ‘Contains’

b. Set Filters Logic to ‘Or’

2

a

b

‘Contains’ filter returns result that contains the 

keyword. 

‘Is equal to’ operator give result that have exact 

match to the keyword.
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Adam searching for KAKG-A P&ID using pre-defined document 
category search (4/4)

Internal

To further trim down the search, he apply more 

Filter on other Column accordingly.

a. Suggest to always set Operator to 

‘Contains’

b. Suggest to always set Filters Logic to ‘Or’
a

b

Adam can add more filters if he change the 

bottom Filter part as well. Change operator to 

‘Contains’ and include the keyword 
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Adam’s search result for KAKG-A P&ID using pre-defined 
document category search

Internal

Only documents with ‘P&ID’ & ‘Receiver’ in the title 

appear

Only KAKG-A facility is displayed

Total number of

documents found
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Adam searching for KAKG-A P&ID using Search Bar (1/3)

Internal

1

2

3

1. Click on the Search Bar

2. From the dropdown, select on Document & Drawing

3. Select Document from the corresponding list on the right column

4. Click on Filter

a. Check Document Title box, leave the others unchecked

5. Type in search keyword

a

5

• Step 3: Adam can also choose the pre-

defined document category using this 

method.

• Step 4a: Checking Document Title will force 

the Search Engine to look for keyword in this 

column

4
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Adam searching for KAKG-A P&ID using Search Bar (2/3)

Internal

Here, Adam used the keyword ‘Piping’. System will display all documents which have ‘piping’ in the 

document title

All documents with ‘piping’ in the title appear
All facilities are 

displayed
Total number of

documents found
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Adam searching for KAKG-A P&ID using Search Bar (3/3)

Internal

a

b

c

Adam proceeds to trim down his search result by applying multiple filters

a. Include filter of ‘KAKG’ at the Facility Column

b. Include filter of ‘PID’ at Name/Doc. Number Column

c. Include filter ‘receiver’ at Document Title Column

You can check Doc Type codes prior to 

applying this filter at Name or Doc Type column
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Adam searching for KAKG-A P&ID using Central Search (1/2)

Internal

1. From the Homepage, click 

‘Central Search’ feature sets

2. Click on Central Search

3. Type in search keyword

1

2

3

Central Search works a little like Google

Search. Best used when user is not sure of  

search criteria.
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Adam searching for KAKG-A P&ID using Central Search (2/2)

Internal

System will display all documents with keywords highlighted in the Document Title

Adam trim down search 

result by inserting more 

keywords at the filter box

1
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Adam’s search result for KAKG-A P&ID using Central Search

Internal

Filters applied

Total results with keywords found
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View Document from Central Search

Internal

Click on the eye icon to 

view document in same 

window.

Click on document number 

to view document in new tab

In Central Search, pressing Back button after 

viewing documents in the same window will 

not return you to your previous search results.

Best to view files in new tab from the Central 

Search results so you can return to the results 

again.
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View Document 

To view the documents, click on the View button(      ). Documents will open in the same 

window

Internal

Notes: 

If the Document contains several file attachments, a window 

will appear prompting the user to choose which file to be 

viewed.
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View Document with Multiple Files

Where Document contains multiple files, a pop-up will appear prompting user to choose 

which file to view. Only 1 file can be selected to be viewed at 1 time.

Internal

1

2

1. Choose which file to 

view

2. Click ‘OK’
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View Document Details

Internal

To view Document Details such as General info, Numbering & Structure, Revision, PBS 

and other info, click on the Document name. The Document details will then be displayed 

as shown below. 
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Save Document

Internal

Click on Action icon

Click on diskette 

icon to save file

File will be saved without opening in browser

1

2

3
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Printing Files

Click Action

Click View

Click Printer icon

Change to your 

Printer & Click 

Print

Click Print

Internal

1

2

3

4

5
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View 3D model (1/3)

If 3D model available on BU site, a feature set 3D Model will appear on BU Landing Page. 

Click on 3D Model feature set to search for 3D models.

Internal
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View 3D model (2/3)

To view 3D Model, click on the feature set and 3D preset search.

Internal

Click on the View icon to 

open 3D model

Click on 3D preset Search button1

2
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View 3D Model (3/3)

3D model will show in same window

Internal

1
2

1. Click on ‘Expand’ button to 

show 3D model controls

2. Use the controls and mouse to 

navigate the model



Contact us:

ICT Service Desk

8-351-3333 (internal phone)

03-2331 3333 (external phone)

Internal

mailto:ict.servicedesk@petronas.com


Thank you for your passion!

Internal


