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Introduction 6 P-€DMS

PETRONAS

What is P-EDMS?

« Is an abbreviation from PETRONAS Engineering Data

Management System for Project and Plant Operations.
« is a document & an integrated data management system.

« It is web-based for online documents management.
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PETRONAS

P-EDMS leverages on PETRONAS Technical Standard (PTS)
and Industry Best Practice for Work Processes and Technical
Specifications.

It was endorsed in May 2014 as Standardized engineering
solution Group wide.

losudskstain.
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Access P-EDMS

Workflow for P-EDMS Access Management Request

Raise Approve Grant
Request Request ®e® Access 6
o B § S sss S (6 s

Users Superior REGISTRAR TEAM

ict.servicedesk@petronas.com

Log In
« Ensure using Google Chrome G
« Directly navigate to https://pedms.petronas.com/

P-EDMS v | User Center | Contact Us | FAQ

PETRONAS ENGINEERING DATA MANAGEMENT SYSTEM (P-EDMS)

A—

~ N> |
“k 9_€S>

P-EDMS 101
HOW P-EDMS
CanHELP YOU

P-EDMS 101 - Solution For

P-EDMS 101 | How P-EDMS Can  [-EDMS INFO] "Smart Plant Future
Help You Part 2 P&ID is now Available in P- e
EDMS!"

T

Open


mailto:ict.servicedesk@petronas.com

Access P-EDMS

[ -® Access Permission:

O‘O Read only
Raise Approve Grant ﬁ Print
:I'D Request Request 0e® Access =
o S — g ——— S ——
Users Superior P-EDMS Admin

Workflow for P-EDMS Access Request

Log In (IWA)

* Click on "PETRONAS ID” under the "Sign
In With” Button

« Once credentials are entered, click Log In PETRONAS

Login to IM19 P-EDMS

SIGN IN WITH LOCAL CREDENTIALS

Log In (Local Credential) superuser

« Enter local "Username” & “Password”
« Once credentials are entered, click Log In Keepmesignedin [ ]

SIGN IN

SIGN IN WITH v

|OI
o

PETRONAS
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Home Page Navigation

-=® Search box

Q, Search...

il

Document & Drawing Facility Project

Organization &
Discipline

Advanced
Search

" S ——

Feature Sets

Open

I..
& 4selected Nur Sha...




Icon Glossary

Click To see What it does

Eﬂ Feature sets Contains a configured set of functions that you can use to quickly
access data or run reports and commands. You can also open a
feature set and access the functions from the sidebar.

Actions menu | Performs common operations on one or more selected objects.

=
E’ Settings = Allows you to set your configuration and role.

= Displays system settings that you can use to customize your
user experience. For example, you can choose how object
details are displayed, and you can reassign your workflow
tasks to other users.

E Notifications Alerts you when a change has been made to an object that you
have registered interest in.
ﬁ To Do List Lists all your tasks.
n Pins Provides quick access to items that you have saved, or pinned.
Search Bar Searches for objects in the system based on object type,

parameters, or wildcards you type in the Search Bar.

E@ Advanced Performs a detailed search using specific search criteria that
Search includes classifications, their properties, and parameters.

Open
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Search By Document And Drawing

(€]

Homner @ ] rrieaveemen @ | b €

Document & Drawing

Incoming Transmittal & Outgoing Transmittal &
Document Type (o}

[
Create New Document

All Documents - To search all document (master index)

Project Document — To search project documents only

Correspondence Document — To search correspondence documents only

Incoming/outgoing transmittal — To search related transmittals

Create New Documents — to create new documents ( Validity for Admin Role )



Search Document by

All Document X

Document & Drawing

Facility
Project Phase
Organization & Discipline

Other Data Types

using Quick Find(QF) Box

All Document

Project Document
Correspondence Document
Incoming Transmittal
QOutgoing Transmittal

Document Type

@ GROUPED LIST

Open

(o8

2. Press ‘Enter’
Button

Y FILTER

1. Select Documents by
which category
( Defined specifically
criteria)
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Search Document by using Quick Find(QF)
(Filter Function)

2. Tick on which specifications
based on necessary need

All Document

Use ‘Is equal to Operator

=

Owner Doc Number

Rev Status
Bl i e M
— RESET 1 d Y FILTER
Y 1. Tick on ‘FILTER’
Function

3. Key-in data by

Description

Example :

upipingn




View Document

To view the documents, click on the View button (@).

Results : All Documents All Documents X *ga drawing

190017-GTS-00-P-DWG-9998 X

¥ i, @ 7/ X B 4 All.. Name T : File(s) : Document Description/Title i DDM { R.. i Rev. Status : Rev. State : Marl

@M W /s 0 7
mhe = s H
&

~ Actions

= ‘ 190017-GTS-00-P-DWG-9998 Test_Sa.. Test_Sample GA Drawing 0o Issued For Review/C..  Working Test]

[i+@/XB®DH/0/ﬁh@E/n@

?> Document

> Edit
> Files
> Object..
RE|ati0nShip Builder. E View and Markup BRO-HLE-PEN-DES-SG...
) Workﬂow : * EPCEI; 3‘:—:‘01 1-8_005_475 PDF = e
€ J
Project I Doc. Dept.
a C02-019 | DES ’ ENG ‘
ENGINEERING
Info : ] -
If the Documents may contains several file attachments, a window will appear & BASIC & DETAILED ENGINEERING DESIGN FOR
prompting the user to choose which file to be viewed. " EPCC OF MODIFICATION FOR BINTULU LATERAL PIPELINE
TABLE OF CONTENT
BASIC ENGINEERING DESIGN
1.0 Project Description
- General
- Gas Supply Specifications
- Basis of Design
- Codes and Standards
- o 2.0 Scraper Facilities

Open



View Document Details

To view the Document Details such as General info, Numbering & Structure, Revision,
PBS and Misc info, click on the Document name. The Document details will then be
displayed as shown below.

Results : All Documents All Documents *ga drawing

A 190017-GTS-00-P-DWG-9998 X

2 All.. Name T : File(s) : Document Description/Title : DDM : R.. i Rev. Status : Rev. State : Mar

= ‘ 190017-GTS-00-P-DWG-9998 Test_Sa..  Test_Sample GA Drawing oo Issued For Review/C..  Working Test]

Open

~ Actions

> Document

BRO-HLE-PEN-DES-SG

BRO-HLE-PEN-DES-SG70-0001

IO/ XBONH /O BEE

:E/@]

Click here

General  Numbering && Structure  Revision  PBS  MISC
EPCC OF MODIFICATION FORBI..
> Edit BRO-HLE-PEN-DES-0001 - Lo s
EPCC OF MODIFICATION FORB
) Document Number: BRO-HLE-PEN-DES-SG70-0001
> Files BRO-HLE-GEN-RPT-0001
EFCC OF MODIFICATION FORB
Title / Description: EPCC OF MODIFICATION FOR BINTULU LATERAL PIPELINE : DETAIL DESIGN MANUAL - ENGINEERING CALCULATION
: BRO-GDE-MTN-OPR-SG70-0001 )
> Object.. €605 0F NODIFGATON FoR - Generaldetals
BRO-GDE-MTN-OPR-5G70-0002 Creation user: superuser
Relationship Builder... |24} EPCC OF MODIFICATION FOR L.
Creation date: 7/16/2016 03:46:23
BRO-GDE-MTN-OPR-0001
EPCC OF MODIFICATION FORB
> Workflow g Last updated date: 6/5/2017 16:50:34

BRO-HLE-PRO-POR-0001
EPCC OF MODIFICATION FORB

BRO-HLE-CON-JSC-0001
EPCC OF MODIFICATION FORB

BRO-HLE-PCN-REG-0001
EPCC OF MODIFICATION FORB

BRO-HLE-PCN-REG-0002
EPCC OF MODIFICATION FORB

BRO-HLE-PIP-LST-SG70-0001-
EPCC OF MODIFICATION FORB

BRO-HLE-PIP-DWG-SG70-0001-
EPCC OF MODIFICATION FORB

BRO-HLE-CTR-LPG-SG70-0001-.
EPCC OF MODIFICATION FORB

BRO-HLE-GTR-LPG-5670-0002-.
EPCC OF MODIFICATION FORB

BRO-HLE-PCN-LPG-S670-0001-
EPCC OF MODIFICATION FORB

BRO-HLE-PCN-LPG-5670-0002-
EPCC OF MODIFICATION FORB

BRO-HLE-CTR-LPG-SG70-0003-
EPCC OF MODIFICATION FORB

~ Document Master Details
PO Number:

Master Remarks:

System Status:

Document Category:
Document Class:

Key Deliverable Document
Distribution Name:

Key Deliverable:

Key Deliverable Endorsement
Status:

PTS Deviation:

PTS Deviation Endorsement
Status:

PTS Deviation Document
Distribution Name:

~ PSI Details

RESERVED




Open

Save File

SWNRO-DBC-ELE-MOC-0...

X

D AL Click Action

ABeooO 2
[l

,A @

v Actions

E

E:

Click Save

C O filey//C/Users/mbmhdno/Downloads/Final%20Report_Tronoh%20MS.pdf

Final Report_Tronoh MS.pdf

-MOC-000

-MOC-0002

e e T
MAINTENANCE, RECTIFICATION |06 |
AND UPGRADING OF INTERNAL |
UGHTNNG INTERNALSYSTEM (o | sy |
LT oML TR PSSR e | P |

i Document Description/Title i Other Document ...
FINAL REPORT - AUTO RECLOSE SYS.. FR-PGB-LPS-SITIAW..

FINAL REPORT - AUTO RECLOSE SYS.. FR-PGB-LPS-SITIAW.

Page 1

f UnitP.. &
A01
A03

= Finzl Report_Trono...pdf

CLIENT:

PETRONAS

GAS

PETRONAS GAS BERHAD

PROJECT TITLE:
AUTO RECLOSE SYSTEM (1 PHASE) INSTALLATION AT
TRONOH METERING STATION

DOCUMENT TITLE:
FINAL REPORT

Open &
View file in
another tab




Printing Files

Click Action

SWNRO-DBC-ELE-MOC-0.. X

i Document Description/Title i Other Document... { UnitP..
FINAL REPORT - AUTO RECLOSE SYS.. FR-PGB-LPS-SITIAW.. A0T

H R

v Actions

FINAL REPORT - AUTO RECLOSE SYS.. FR-PGB-LPS-SITIAW. A03

Click View

& [~ Click Print
Final Report_Tronoh M3 ._pdf

I |
<« (& & https://pedmsll.petronas.com/SWNRO/#/viewAndMarkup:apiParaml=FRAME:apiParam3=False:apiParam4=ISPFDocume
Print
Cllck Prlnt Total: 12 sheets of paper
Print optfons for Final Report_Tronoh MS._pdf x Destination o )_ApeosPort-V C2276 on ...
Options [] Grayscale P Chan ge to your
Printer & Click
Markup| "
Print
-
Watermark Watermark/Banners. . coter !
rT Scale |« Fit to page
Options Two-sided
Print Cancel Help
4 More settings

Print using system dialog... (Ctrl+Shift=P)

Open



How To Use Pins

— Select File Click Add to
Pinboard

ADD TO PINBOARD

Click Pins Toggle Multi
Select Mode

O ALL EXPORT ALL TO EXCEL

0@ _: Name T : Document Description/Title i Other Document ... { UnitP.. i Unit i Unit Description i Unit Phase 1 Description i Tag Number(s)
2 ‘ﬁ' @ E SWNRO-UCSB-ELE-SPN-SWNRO-0002 | EPIC OF RMOTE OPHATION CNSOLE .. Aoz Segari (GB3) MS .
@ E SWNRO-PGB-MS- ST-A02-0001 EPIC FC FOR MEASURING THE VOL. . Aoz Segari (GB3) MS

A (] E SWNRO-PGB-MS-RPT-A02-0002 EPIC FC FOR MEASURING THE VOL. . A02 Segari (GB3) MS

‘&_ (O] E SWNRO-PGB-MS-LST-A02-0002 EPIC FC FOR MEASURING THE VOL. . A02 Segari (GB3) MS

A @ E SWNRO-PGB-MS-CBE-A02-0001 EPIC FC FOR MEASURING THE VOL. . Aoz Segari (GB3) MS

‘ﬁ' (] E SWNRO-PGB-MS-RPT-A02-0005 EPIC FC FOR MEASURING THE VOL. . Aoz Segari (GB3) MS

‘ﬁ‘ @ E SWNRO-UCSBANCATR-A03-0001 EPIC OF REPLACEMENT OF OBSOLE.. A03 Tronoh MS

— Click Pinboard

. -
® & Pinboard 8l ELL
Name | Description i Class i CreationD... { Created .. { LastUpd..
VIEW IN GRID —

B sWNRO-MRCB-CON-CAA-AD3-0001 || EPCC OF PIPELINE RELOCATION &C.. SPXEngine.. 1/24/20181.. keithyapc.. 5/8/2018 01:..
SWNRO-JIRCB-CON-CAA-AD... ¢ . 3
e Or oL I FEL DCATION & oS H B sWNRO-PGB-MS-LST-A02-0001 EPIC FC FOR MEASURING THE VOL. .. ~ SPXEngine.. 2/15/20181..  keith.yapc..  3/20/2018 1..
SWNRO-PGE-MS-LST-A02-0.. N B SWNRO-PGB-MS-1 STA02-0002 EPIC FC FOR MEASURING THE VOL SPXEngine.. 2/15/20181..  keithyapc..  3/20/20181.
EFICFC > B sWNRO-PGB-MSRPT-AD2-0002 EPIC FC FOR MEASURING THE VOL. SPXEngine. 2/15/2018 1. keith.yapc.. 3/20/2018 1.
SWNRO-PGB-MS-LST-A02-0.. H B swNRO-PGB-PEN-CAA-0001 A AGREEMENT FOR SALE & PURCHA.. SPXEngine.. 4/19/20181..  keithyapc.. 5/8/2018 04:..
EFIC FC FOR MEASURING THE YOL. OF N.

B SWNRO-PGB-PMG-CAA-0001 PGB-UTM RESEARCH COLLABORATI.. SPXEngine.. 4/19/20181.. keith.yapc.. 5/8/2018 03:.
SWNRO-PGB-MS-RPT-A02-0... . =
EPIC FC FOR MEASURING THE YOL. OF N. s B sWNRO-SMPA-CTR-CAA-0001 PGU Stage 3- Sector 2 & 3 Vol 2: CO.. SPXEngine.. 7/14/20161..  superuser 6/21/2017 1.
SWNRO-PGB-PEN-CAA-0001 : B swNRO-SMPA-CTR-CAA-0002 PGU Stage 3- Sector 1 Vol 2: CONS..  SPXEngine.. 7/14/20162..  superuser 6/21/2017 1...
A AGREEMENT FOR SALE & PURCHASE - n

B SWNRO-TCHE-CTR-CAA-0001 EPCC OF PARIT BUNTAR CITY GATE .. SPXEngine.. 7/15/20160..  superuser 6/20/2017 1.
SWNRO-PGB-PMG-CAA-0001 n -
PGB-UTM RESEARCH COLLABORATION-T U B sWNRO-UCSB-ELE-SPN-SWNRO-0 EPIC OF RMOTE OPRATION CNSOLE ..  SPXEngine.. 2/8/2018 17:.. keithyapc..  3/20/2018 1.
SWNRO-SMPA-CTR-CAA-0001

PGU Stage 3 - Sector 2 & 3 Vol 2: CONTR.

SWNRO-SMPA-CTR-CAA-0002 =
PGU Stage 3 - Sactor 1 Vol 2: CONSTRUC..

SWHNRO-TCHE-CTR-CAA-0001
EPCC OF PARIT BUNTAR CITY GATE STA

SWNRO-UCSB-ELE-SPN-SW... =
EPIC OF RMOTE OPRATION CNSOLE AT P... -

Open
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WORKFLOW, EMAIL & TO-DO-LIST




Overview of document approval work process by roles
(workflow for Approval = Final submission)

Prepares eTRM

& uploads to
PETRONAS SMFT

Downloads
eTRM and
document

Validate
Transmittal

DCreceives
Transmittal and
documents

1) Uploads eTRM
and documents
to P-EDMS

2) Attaches
workflow to the
document

'

1) Receives Email
notification

2) Performreview
/ markup

to-do-listitem

Complete the

v

1) Receives Email
notification
2) Perform document

review/update markup

Complete the

to-do-listitem

v

1) Receives Email
notification

2) Review consolidated
comments

3) Update

CRS Response Status code

PETRONAS

rejected

completed

1) Receives notification
2)Generate consolidated CSR & attach to the document
3)Publish consolidated markup to PDF & attach to document

4)Create outgoingtransmittal

5)Drag & drop approved document to the created outgoing transmittal

6)Generate TRM report and TRM structure

7)Upload outgoing TRM to PETRONAS SMFT
—

Complete the
to-do-listitem

—

A

© 2017 Petroliam Nasi8nal Berhad (PETRONAS)
pen

DC = Document Controller

eTRM = Electronic Transmittal

TRM = Transmittal

CRS = Consolidated Response Sheet




Email Notification [as Reviewer]

Once your PEDMS ID assigned with the document as Reviewer, you will received email notification as
below.

H P-EDMS Support (T&E/PETH)
FYA: (2/5) - TO REVIEW, PNX-BED-ABF-06-ARC-ALG-0001

To M ahmad Salihin C Abdullah (EXT/PET-ICT)

P-EDMS Workflow Notification

Dear AHMAD SALTHIN C ABDULLAH,
A document iz submitted to P-EDMS for your action (2/5) - TO REVIEW:
You can access the document from the link below:

Document Number Title Rev | Status | Class
PNIX-BED-ABF-06-ARC-ALG-0001 | testing documentz | () | AFDD |I

Note: Thiz document's task is due on 9/24/2019. Click to open workflow task.
| On your email, Click HERE in the

Thank you email link to directly open TO-
DO-LIST

ABF THIRD BOILER PROJECT (PHOENIX)

PETRONAS Engineering Data Management System (P-EDMS™)

[THIS IS SYSTEM AUTO-GENERATED NOTIFICATION]
Do not reply to this email as it 13 a system generated notification. If vou are experiencing any technical issues, please contact

Open



To-Do-List [as Reviewer]

After click link in the email, it will directly go to To-Do-List as below (Required login for first time).

To Do List & 5 clecte

A KSPL-PCMM-GTS-999-PIP-A.. X ConfigurationTop

Task Document EXPORT ALL TO EXCEL ¥ DEF

To Do List M All... Name : Workflow ltem : Workflow I... ¢ : Targeted Date : Duration : Planned : Started

= 4, (2/5)-TOREVIEW ﬁ KS-PL-PCMM-GTS-009-PIP-AC9999  for testing 6/2/2021 3 6/3/2021 5/28/2021
A To DoList Overview
v Actions = 2
. Click HereL
ocument .
To View
> Edit Flle

View and Markup KS-PL-PCMM-GTS-999-PIP-AC-9999 (-,1,WF-)
* 0O R BEN Q @& | [ ——rTr

Pages  Bookmarks  Measure

> o 2 selected

Sample 1

Al

My Assigned/Claimed Tasks

Document Revision

Click
here to

go to to-
do list

Open



Markup [as Reviewer]
(Please Refer Page MARK UP GUIDE for Best Practice)

View and Markup EMAS2-PSR2-DD-M

*r 0D B
e 5o T

To be able to markup/comment on
the document, click Annotate option

< and click New Markup.

DRAWING NO DESCRIPTIONS

0-EWAS-86-40-2001 | onawns_wooxs

| o-tws-s8-40-20 GENERAL WOTES 1 CML =

| D-400-86-43-0081 (D) |7 PLAN FOR LAND DEVELOPWENT PACKAGE (A-95218(D)

| D—400-66-43-0062 (D) | SECTON & DETALS TOR LAND DEVELOPMENT PAG

| D-400-66-44-0002 (D) T Puw & DETms oF Soue T T80 ”

| o-nwas-se~41-2006 (1/7) PATTONM (IARTHWORKS) CFFLLENT TREATWENT © 3 P AU CROSS SECTONS (1 OF 7)
SATRORY (FARTRORRS) €7, oy £ (ETS) PLAN AND CROSS SECTONS (3 OF 7)
PATFORM (CARTHWORKS) EFFLUENT TREATMENT SYSTEM (ETS) PLAN AND CROSS SECTONS (3 OF 7)
PATFORM (EARTHWORKS) (FPLUENT TREATWENT SYSTEM (ETS) PUN AND CROSS SECTIONS (4 OF 7)
PLATFORN (EARTHWORKS) DFPLUENT TREATMENT SYSTEM (ETS) TYPICA SAT TRA® OCTAL (S OF 7)
PLATFORN {EARTIWORKS) DIFLLIENT TREATWENT STSTEM (ETS) WASH TWROUGH PLAN AKD DETAL (6 OF 7)
PLATFORM (EARTIWORKS) DFLUDNT TREATVENT STSTDM (ETS) FENCING OETALS (7 OF 7)
SOIL DUMPING PLAN AND_SECTONS

Open



How To Perform Markup

Changemarks , etc....

« Click here to select type of Markup (Annotate , Image ,

View and Markup KS-PL-PLHM-GTS-999-PIP-AC-9999 (-, 1,WF-1)

* D R kB Q@ @aym

¢ Pages Bookmarks Measure

Annotations
Image
Changemarks
Drawings

1 Lines
Text Editing
Stamps
Symbol

2

3

Test_Sample Drawing {1).pdf

Sarr

£0.1

PETRONAS
Open

© 2017 Petroliam Nasional Berhad (PETRONAS)
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MARK UP GUIDE

Best Practices




Markup Tools

Markup
New Tool Bar Icons I] @r. Q‘ e{ @

- Page Toggle ( Pages , Bookmarks , Layer , Measure )

- Markup Menu (New/Edit/Save/Review Consolidated Markup)

- Selection

- Zoom IN/OUT

- Page Orientation Setup

@ Pagedisplaysettings  »' _ Additional Options (Publish, Display setting/Print)
B Publishto PDF
B Publishto TIFF

) Rotate
™ Print...

peTRON ™ Print region...

Open

© 2017 Petroliam Nasional Berhad (PETRONAS) 25
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Text

Only comments made under Text command will be captured by Review Cycle Report. Thus as Commenting

Best Practice, users must use Text command and indicate Page Number and Document Section in creating

comments as shown in the sample below. Text properties may be modified using the text
opftions above Markup toolbar.

View and Markup KS-PL-PCMM-GTS-999-PIP-AC-9999 (-, 1 WF-I) Q  Search...

1) I:l |-_a\. R Q @ E ] Test_Sample Drawing (1).pdf
< Annotations ~ & ‘ j:’ A El

Note: Text window will prompt the user
fo input comments.

Text

Page 1/3 - Check again on project title - Maziya)

o)

Page 4/30 - Section 2.0 : Brief more for the procedure
and check again on the spellings - Maziya ot T

I
: TFFI 73 77 47{ Note : Kindly ensure to write
PP >~ \ (ppisisssidiss -~ the comment in one line
O 37 | ria v . n ”
el . W °Z | (without press “Enter
. e T M button)
Pa ge 1 I - - B n JJFDLE}_CI_IIHE_ _I'via\;)_g_ﬂ -
Test comment 1 : ._.;_]#.-:._:,ﬂ...:_.\_.,? T
Test comment 2
Test ment 3 211702723 | '
Dowsgrand ard Chacted by Mursrn Uns | Agproved By - User a4 Ovwming Sumper MEDworkshop 00 rwm4
4
Don't




Use ChangeMark

For long comments/in paragraph, use ChangeMark tool to ensure long comments are insert aligned in
correct positon. ( Best markup practice, better way for DC generate CRS Layer during outgoing transmittal).
Thus as Commenting Best Practice, must use Text command and indicate Page Number and Document
Section in creating comments as shown in the sample below.

Note: Text window will prompt the user
fo input comments.

View and Markup KS-PL-PCMM-GTS-999-PIP-AC-9999 (-,1,WF-I) Q. Search.. s~ G8F CSelected  mazvat.

f K Q @ B = - Test_Sample Drawing (1).pdf 13 Q 7
<« v W~ ‘ T z

Annotations

Image Only preSS

“space

Q, Replies
Jo
maziyatulkarimal .
Drawings .
Comment Paragra R 2 ”
Comment Paragra Lines \ — b ar- once
Comment Paragra Q) Ra 25 Rs

Reply e Y ! in Title

Stamps

Symbol

Comment Paragraph 1
‘Comment Paragraph 2
Comment Paragraph 3

Result in of N
Changemark Leave out blank for Title.

in PDF Comment best practice is to
include Page and which section
and name of reviewer.

Press ‘Enter’ to insert new
comment line
(for section)




Text and cloud

If use “cloud” and “text”, start with cloud “X".
Example : Cloud 1 - Page 24 - Test comment - Maziya

The SPECTROTEST at a Glance

Note : every page
start with cloud 1

Cloud 1 - Page 24/30 - Test comment - S e
Maziya ’

Hawy develeped

e Pt <« Cloud 2 - Page 24/30 - Test comment - Maziya |

Cloud Red Page 25/30 - Test comment - Maziya

e sparnter s (asks nd dapenting o e ; Teepe of Dutvery Tosrman Oomess.

e v
Maw‘ RN BATRS Bage Tt e S8 be read Bam ! 1
2 lerge Smanes The sew Besed Maneger o I wptia. fuby Sugual plasma - Witk A28 me 0.7}
SateNe 1 prasess mesiarement dots ! Jorer s 0 e wreraten + Dopen 338 mm (137}
| Sesrve Ngh pectarmanee readest + Weight 334y 02030

Tpsem nd ey sted FC o 10360V 00N 9090 b
Woadews ) Pratescnns * 20 W derng saaiyuin

e adapract = Fuse WA vow-baw

Soniem e parts 43 wed 0i e
AL sampe * Optans

If 1 comment for multiple cloud, use colour code | i
i
|
|

Example : Cloud Red - Page 25 - Test comment - Maziya AMECARg oaniompna

B e T
Wasigent tetey 4T weking

e
- Prisert

Thess

Ry e——
$0pes and vamag l * SPECTRO Mecsl Datadase®

Cloud Blue - Page 25/30 - Test comment - Maziya

Open



Open

Strikethrouah

Users may strikethrough items that need to be deleted by using Strikethrough command.

I Indicates that
this page has
markup

D-000 All Documer pro-pid 683 Q
PP-E> 0 03-PRO-PID-0002_B.pd 1 v

f‘"mam’"s KS CPP EXE MO1 203 PRO PID 0002 IFA
mage
Changemarks o C() ers

rawin; | v A0103 i
3;.&5 = RL codes Strikethrough I
Text Editing

Symbol

Purchaser review and comments shill not be assumed to indicate cither responsibility or liability for accuracy and

completeness of this document or to alter any contractual terms and conditions.

Review Code and Status

m S

Code 1 Hppteteds Dbchaeatwpprased. Work may proceed.

Code 2 Accepted with Comments. Document accepted with comments.
Incorporate comment and revise up to next issue.

Code 3 Rejected and Resubmit — Document Rejected with major comment.
Incorporate comment and resubmit. Work may not proceed.

Code 4 Information / Reference — No Action Required

Sign & Date :

MMHE : CLIENT :




Delete Markup

Annotations v X ’ ﬂ A EJ

Sample 1

H - v 03 v =) U [ B Zf’ Option 1:
. " Press Delete button
- riimant Option 2:
test for new de Copy Cirl+C Right Click on the selected
Click on Select Tool 7 Duplicate Cirl<D - markup and click Delete.
Cut Ctri+X B
] Delete Delete  quummmmm— \
|
30 20 - 4 xME 3
Select the Markup to i 9 ‘
pe deleted. 7777 AN 7777/ 1 AT
i A& NN O
‘ \ L /, ‘/ 3 ,//v,« 3 P 7 ‘/,YI/ v. l ! g ¢ ‘ ,I ; g /l/i_;_[\e/ .', A

Open



Save Markup

To save markups follow below step .

Click Annotate > Save markup

View and Markup <S-PL-PCMM-GTS-999-PIP-AC-9999 (-, 1,WF-I) All Document X *-9999*

- Test_Sample Drawing (1).pdf

Annotations v X //7 A EJ

Pl Close edit

-

S ()

vtec MEDworkshop_00_rev0 4

Open



Open

Publish to PDF

Markups may be published to PDF by clicking on ... > Publish to PDF option

View and Markup KS-PL-PCMM-GTS-999-PIP-AC-9999 (- 1,WF-I) All Document X *-999g*

f I:l i, L\S' Q ®\ ﬂ Test_Sample Drawing (1).pdf

Bookmarks  Measure

B Publish to PDF
@ Publishto TIFF

| Sample 1

& Print..
& Print region...

Document Custom

Test_Sample Drawing (1).pdf

[ i
te;_st I{Isomment[ __I.ﬁ_._._.i;;.} _______




Open

PETRONAS

Save Markup

How To Save Markup
* Press the Markup Menu -> Save Markup
* Fill the necessary details and Finish to save the markup

« Close Edit to close the current layer

View and Markup RCPP-PCSB-PRO-HMB-99-00001-002 ...  Document X * Q - v + ova & 0 Selected superu...
* 0 m e E5-0620.pdf /13 ?
A W
Save markup
Close edit O } . ’
3 O = '@
d Markup 1
| =<
3 w w —_— R — -—
[~ ale 2 : i@
S|a I: Create Markup File
) &2 : VA
Zl= [ o
Q qﬂ Main details
<| 2 d
i= N - &
- = Name: * MarkupDetailFileName MarkupSequence
=)
i m ne 0000
4
(2]
2|8 £ -
w| O =@ o g_ Description:
clsl B8zf
o '._.| ; ® Eé ! Ownership Details
> S8
z| > <0 ) !
? Q @ o : [tem owning group: v
Markup File Details @
Type of markup: v
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Save Markup

Upon click Save button on Markup, please fill in form as per below.
Mandatory to saved as 'Review/Consolidate/Endorse/Approve’' on description

Create Markup File

Main details

. * MarkupDetailFileName MarkupUserName MarkupSequence

maziyatulkarimah.ma-
*
Description: reviewed
Ownership Details
Item owning group:  INTERNAL_USE

Markup File Details

Type of markup: Reviewed

Open



Edit Markup

How To Edit Markup
* Press the Markup Menu -> Open for Edit..

« Select the markup files available to be edited.

View and Markup RCPP-PCSB-PRO-HMB-99-00001-002 ...  Document & pva + ova © e Sl superu...

®* L R IR Q@ @ B = RCPP-B-PO008-002_2.pdf B - D

New markup

Open for edit...

Open for review...

-~

Available markup files

Opened Title Author Date

O Save2 vedana.manogaran 6/24/20, 3:44 PM

O Save vedana.manogaran 8/6/20,3:03 PM

O testing456 nurfazilah.mmazni 8/6/20,3:00 PM

O testing 123 nurfazilah.mmazni 8/6/20,2:59 PM

O RCPP-B-P0008-002_2.p-0044 nurulizyani.zakaria 8/6/20,3:25 PM

O testing nurfazilah.mmazni 8/6/20,10:40 AM
onsolidated vedana.manogaran 8/6/20,9:32 AM

[] Show first

PETRONAS
Open

o v e e Ui s ssrer e e re \F e At )




Open

Review Markup

How To Review Markup

* Press the Markup Menu -> Open for Review..

« Select the markup files available to be Reviewed.

View and Markup RCPP-PCSB-PRO-HMB-99-00001-002 ...  Document

0 &K

RCPP-B-P0008-002_2.pdf

New markup
Open for edit...

Open for review...

Close review

foruicEn!

(
testing 456

Consolidate markup

—  Opened

Available markup files

W EATE 203
shpoma  Fowa W oselected  superu-

Title

Save2

Save

testing456

testing 123

RCPP-B-P0008-002_2.p-0044

testing

Consalidated

Open all Close all

& £ULs 1T CUUNUITT INUSIVI UL ST TIUU 1 LI YT

PETRONAS

_hAArku p2

Author

vedana.manogaran

vedana.manogaran

nurfazilah.mmazni

nurfazilah.mmazni

nurulizyani.zakaria

nurfazilah.mmazni

vedana.manogaran

Date

6/24/20, 3:44 PM

8/6/20, 3:03 PM

8/6/20, 3:00 PM

8/6/20,2:59 PM

8/6/20,3:25PM

8/6/20,10:40 AM

8/6/20, 9:32 AM

Show first| Changemark




Completed To-Do-List [as Reviewer]

After completed comment/markup into the document/drawing and save.

Go to TO-DO-LIST, proceed to completed To-Do-List.

To Do List

M  KS-PL-PCMM-GTS-999-PIP-A... ) 4 ConfigurationTop

Document

b O _;‘ E h All... Name i | Workflow ltem ! Workflow Item Description

| e
) M . /5) - TO REVIEW KS-PL-PCMM-GTS-999-PIP-AC-9999 for testin
~ Actions = f ‘;" (275) . 9

1. Click action icon

v Workflow Action

Completed
Reassign 4 CDmpIEtEd

Unable to Complete
Comments:

~ Relationships

Show Workflow Object (1) Ed

2. Action > Click Completed to
complete To-Do-List

Message to next step:

3. Leave Comments for next
workflow step. (Optional)

I CANCEL OK

Open



Email Notification [as Consolidator]

H P-EDMS Support (T&E/PETH)
FYA: (3/5) - TO CONSOLIDATE COMMENT, PNX-BED-ABF-06-ARC-ALG-0001

To M ahmad Salihin C Abdullah (EXT/PET-ICT)

P-EDMS Workflow Notification

Dear AHNMAD SATTHIN C ABDULLAH,
A document 1s submitted to P-EDMS for your acﬁcEMS} - TO CONSOLIDATE COMMENT: )

You can access the document from the link below:

Docoment Number Title Rev | Status | Class
PNX-BED-ABF-06-ARC-ALG-0001 | testing documents| 30 | AFDD |I

MNote: This decument's task 13 due on /192019, Click hers to open workflow task.

T On your email, Click HERE in the
Thank you email link to directly navigate TO-
DO-LIST

ABF THIRD BOILER PROJECT (PHOENIX)

PETRONAS Engineering Data Management System (P-EDMSTY)

Open



To-Do-List [as Consolidator]

To Do List

M  KS-PL-PCMM-GTS-999-PIP-A.. x ConfigurationTop

Task Document

¥- L@ B 4 —I— All... Name ! Workflow Item ! Workflow ltem Description
= L @ = 4. | (3/5)-TO CONSOLIDATE COMMENT [ KsPLPCMMGTS.999-PIP-AC9993  for testing
~ Actions

» Document

1. Click action icon

> Edit

» Files

2. View icon to Open
Document

> Workflow
~ Relationships

» Master Relationships

Open



Open

Comment/Markup [as Consolidate]

How To Consolidate Markup

» Select the markups layers to Review, on the Markup Menu -> Consolidate Markup

« Select Markup Menu -> Save Markup -> Input Details on the newly appeared form

View and Markup RCPP-PCSB-PRO-HMB-99-00001-002 ...  Document aeon Fova

R R X ese  RCPP-B-PO008-002_2.pdf

New markup

Open for edit...

Open for review...

Close review

Consolidate markup

Author

Opened Title

O Save2 vedana.manogaran
(] Save vedana.manogaran
O testing456 nurfazilah.mmazni
] testing 123 nurfazilah.mmazni

O RCPP-B-P0008-002_2.p-0044 nurulizyani.zakaria

] testing nurfazilah.mmazni

D Consolidated \
L

© 2017 Petroliam Nasional Berhad (PETRONAS)

vedana.manogaran

PETRONAS

Se3
& gselected  SUPerU-

Date

6/24/20, 3:44 PM

8/6/20,3:03 PM

8/6/20, 3:00 PM

8/6/20,2:59 PM

8/6/20,3:25 PM

8/6/20,10:40 AM

8/6/20,9:32 AM
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Open

Markup [as Consolidate]...

Leave description

Create Markup File

Main details

MName:

*
Description:

Ownership Details

Item owning group:

Markup File Details

Type of markup:

* MarkupDetailFileName

Consolidated

INTERMNAL_USE

Consolidated

“CONSOLIDATED”

MerkupUseriame

npaziyatulkarimah.ma-

MarkupSequence
0000

Then, complete to-do-list as
standard step




To update CRS Response Status[Consolidator]

To Do List

M  KS-PL-PCMM-GTS-999-PIP-A... b4 ConfigurationTop

Task Document

> r;‘ @ B - _|_ = All... Name i Workflow ltem i Workflow Item Description i Msg From Previous Step
= L @ @.F‘ i= A, | (3/5)- TO CONSOLIDATE COMMENT ﬁ KS-PL-PCMM-GTS-999-PIP-AC-9999  for testing
o — "
~ Actions
> Document
» Edit

> Files o R

Manage Relationship
> Report
v Waorkflow

Update CRS Response Status &

1. Click on Workflow > Update
CRS Response Status 2. Select Response Status

> FBS

late FIP-FEL3-MIE-99-STC-D...

> WBS

e e - * Response Status

Response Status: ™ Please select... v

Please select...
1-AFPPROVED

2-ACCEPTED WITH COMMENT (MINOR CONTENT, COSMETIC ERROR LE. TYFO, ETC)

3-REJECTED AND RESUBMIT (MAJOR ERRORS ETC)
NOTE : Consolidator insert the Doc Response 4-FOR INFORMATION / REFERENCE (NO ACTION REQUIRED)

Status. OTHERS
( Approval can update the code later
(if necessary) 3. Click UPDATE to finish CANCEL UPDATE

pen




Complete To-Do-List [as Consolidate]

(3/7) - TO CONSOLIDATE... X QgEsl\RE

x ‘,L‘ @ - N4 To-Do-List Item ! Related Document Number
4. B (3/7)-TO CONSOLIDATE COMME..  AERO-FEL1-PMT-01-ADM-C0-0002-003

A4
1]

w Actions

W Action...

1. Click actionicon

Completed...
v Relationships
Show Workflow Ohject (1)

Show Warkflow Step lhcom...

2. Action > Click Completed to
complete To-Do-List

Once Completed, document/drawing will be go to Approval.

Open



Email Notification [as Approver]

H P-EDMS Support (T&E/PETH)
FYA: (4/5) - TO APPROVE, PNX-BED-ABF-06-ARC-ALG-0001

To M Ahmad Salihin C Abdullah (EXT/PET-ICT)

P-EDMS Workflow Notification

Dear AHWMAD SATTHIN C ABDULLAH,
A document 1= submitted to P-EDMS for your action (4/5) - TO APPROVE:

You can access the document from the link below:

Docoment Number Title Rev | Status | Class
FNX-BED-ABF-06-ARC-AT.G-0001 | testing documents| ) | AFDD (I

Note: Thiz document's task is due on 9/19/2019. Click here to open workflow task.
A

Thank you On your email, Click HERE in the
email link to directly open TO-
ABF THIRD BOILER PROJECT (PHOENIX) DO-LIST

PETRONAS Engineering Data Management System (P-EDMS™)

Open



To update CRS Response Status(Optional)

To Do List

ff KS-PL-PCMM-GTS-999-PIP-A.. X ConfigurationTop

Task Document

¥ L @ B M _|_ All... Name : Workflow ltem ! Workflow ltem Deseription
. — - _

= L @ @.F‘ = A&, (4/5)- TO APPROVE . KS-PL-PCMM-GTS-999-PIP-AC-9999  for testing

3 — x

-
~  Actions

» Document OR

> Edit
> Files Update AERO-FEL1-PMT-01-ADM-CO-...
Manage Relations B PS8l - Response Status
> Report & Response Status: * Please select... v
Please select.
~v Workflow 1-APPROVED A 2. Select Response Status
2-ACCEPTED WITH COl ENTée - a— g
Update CRS Response Status 2 3-REJECTED AND RESUBMIT (MAJOR ERRORS ETC)
4-FOR INFORMATION / REFERENCE (NO ACTION REQUIRED)
1. Click on Workflow > Update STHERS
CRS Response Status
(=
NOTE : Consolidator insert the Doc Response CANCEL UPDATE
Status.
( Approval can update the code later 3. Click UPDATE to finish
(if necessary)

Open



Complete To-Do-List [Approval]

(4/7) - TO APPROVE Y O ALL

e

x ‘,L‘ (D - N4 To-Do-List Item

4. B @7 -1oarPPROVE

s Actions
v Action...
1. Click action icon
Completed..
Reject... ‘

v Relationships

k
I

2. Action > Click Completed to
complete To-Do-List




PEDMS FEEDBACK FORM L) E

Link :

https://forms.office.com/Pages/ResponsePage.aspx?id=QYkuO0h5M
UGXirLfxylQkStQl4m-9-
IHtGaqyij53PhLRUOVdAKQVc4TiRIMiY1NzBNUTVRWFEBXUDFENy4u
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https://forms.office.com/Pages/ResponsePage.aspx?id=QYkuO0h5MUGXirLfxylQkStQl4m-9-lHtGgyj53PhLRUOVdKQVc4TjRJMjY1NzBNUTVRWFBXUDFENy4u

¢

Thank you PETRONAS

Video tutorial reference :

https://pedms.petronas.com/00 TRANING/video-main.html

Any issues/request, kindly lodge ticket by email to :-

ict.servicedesk@petronas.com.my

CC’ed to :

p.edmssupport@petronas.com.my
auf_arafat@petronas.com
igazrie.ismail@petronas.co

Open


https://pedms.petronas.com/00_TRANING/video-main.html

