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OVERVIEW

P-EDMS is an abbreviation from PETRONAS Engineering Data
Management System for Project and Plant Operations. A
documents management and an integrated data management
system. It is web-based system with back-up system as
required by Business Continuity.
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P-EDMS Request Access Forms

Note:
For User Access forms, please refer to the link

New User Access Request - ALL.pdf (petronas.com)

@
New User Access Request - MLNG.pdf (petronas.com)

@

New User Access Request - PTS Management.pdf
(petronas.com)



https://pedms.petronas.com/software/New%20User%20Access%20Request%20-%20ALL.pdf
https://pedms.petronas.com/software/New%20User%20Access%20Request%20-%20MLNG.pdf
https://pedms.petronas.com/software/New%20User%20Access%20Request%20-%20PTS%20Management.pdf

P-EDMS Request Access Forms - ALL
I

PETRONAS ENGINEERING DATA MANAGEMENT SYSTEM 6
Normal New User Request Form

PETRONAS

Dear P-EDMS User,
Please complete the below NORMAL ACCESS request form accordingly.

User Details
Full Name*

Email Address*

Position™®

Project Name

Project Role / Designation® 1 Normal User ' Document Controller / Admin
(P-EDMS DTC Installation Required)

Start Date Project
End Date Project

Reason to Access*

BAYAN I COGEN (EPCC) 0 DABAI (EPCC)
DBB 0 EUROS5 DIESEL 0 EUROS FEED
EURO5 GASOLINE 0 KS 1 MDR (EPCC)
MRU 0 MSU-MLNG (EPC) 0 PALS

PCP (EPC) 0 PFLNG2 (EPCIC) 0 PM9S

RGT2 (EPC) 0 RGT2 (FEED) 0 RS3 (EPCC)
SRU3 (FEED) 0 SOX 0 TRAIN9 O&M

Project/Site PGB : P-EDMS-DTC-1000*

6 — — —

PETRONAS ©Petroliam Nasional Berhad (PETRONAS) 2021




P-EDMS Request Access Forms — MLNG/PLC
]

PETRONAS ENGINEERING DATA MANAGEMENT SYSTEM 6
Restricted New User Request Form

PETRONAS

Dear P-EDMS User,

Please complete the below RESTRICTED ACCESS request form accordingly.

User Details
Full Name™*
Email Address*
Position*®

Project Name

Project Role / Designation* O Normal User © Document Controller / Admin
(P-EDMS DTC Installation Required)

Start Date
End Date

Reason to Access™

[ PLC: P-EDMS-DTC-1000 [0 MLNG REVIEW ONLINE : P-EDMS-DTC-710_UP
[0 MLNG OPU : P-EDMS-DTC-710_UP

Applicant's Signature*®

6 Manager Name / Signature

PETRONAS ©Petroliam Nasional Berhad (PETRONAS) 2021




P-EDMS Request Access Forms - PTS
e

PETRONAS ENGINEERING DATA MANAGEMENT SYSTEM 6
PTS Management Request Form

Dear P-EDMS User,
Please complete the below access request form accordingly.

User Details
Full Name*

Email Address*

Position™®

Project Name

Required PEDMS Installation* O Yes O No

Start Date Project
End Date Project

Reason to Access™

PTS DEVIATION INITIATOR

BUSINESS TECHNICAL AUTHORITY (B-TA)
PROJECT TECHNICAL AUTHORITY (P-TA)
PMR COMMITTEE

TECHNICAL GOVERNANCE (TG)

APPROVAL AUTHORITY (AA)

GROUP TECHNICAL AUTHORITY (G-TA)
KNOWLEDGE MANAGEMENT (KM)
TECHNICAL WRITER

Ooooo

OO0 OnoO

[0 MCF DEVIATION REVIEWER
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Project Roles/Designation
P-EDMS Guideline for Access
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Normal Roles

User Roles System Role Data Role

AdminRole UpdateRole ViewRole Confidential Open Internal Use Secret

m VES VES VES YES

This is what the loader will appear if you select “Normal” Role.

RL_PEDKS_AdrinF | BL_FPEDRMS_UpdateRaole | BL_PEDMMS_YiewRal | RL_PEDMS_COMFIDEMWTI | RL_PEDKS_OFPER_ |FL_PEDMS_IMTERM | RL_FPEDMS_SECRE
ole & AL _Raole Fole AL_ISE _Fole T_Raole
SYSTEM ROLE DATA ROLE
AdminRole | - UpdateRole |~ ViewRole |~ CONFIDENTIAL | ~ OPEN = | INTERNAL U5 ~ SECRET |~
YES YES TES YES

&
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Admin Roles

User Roles System Role Data Role

AdminRole UpdateRole ViewRole Confidential Open Internal Use Secret

m YES YES YES YES YES YES YES

This is what the loader will appear if you select “Admin” Role.

AUTOFILL

RL_PEDMS_Admin/ | BL_FPEDMMS_UpdateRole | BL_PEDMS WiewRol | FL_FPEDRS_COMFIDERTI | RL_PEDMMS_OFEN_ |RL_FPEDMS_INTERM | BL_PEDMS SECRE
ole = AL _Role Ruole AL _USE_Role T_Role

SYSTEM ROLE DATA ROLE
AdminRole | ~ UpdateRole |~ ViewRole |~ CONFIDENTIAL | ~ OPEN * | INTERNAL US - SECRET |~
YES YES YES YES YES ¥YES YES

&
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PETRONAS

Roles in PTS Management Sites

Internal

Module/Solution Roles

£ AdminRole

o 9

) UpdateRole

L

0 ViewRole
w CONFIDENTIAL
2 OPEN
E INTERNAL USE
a SECRET

PTS Deviation Initiator
Approval Authority (AA)
Business Technical Authority (B-TA)
Group Technical Authority (G-TA)
Project Technical Authority (P-TA)
Knowledge Management (KM)
PMR Committee
Technical Writer

PTS/MCF Deviation & PTS
Management Role

Technical Governance (TG)
[ McDeviafion |  MCFDevitionReviewer |
HSE Committee
HSE Initiator
HSE Stakeholder-Reviewer
HSE Team Leader
HSEGTA-HOD

HSE PTS
Management
Role

©Petroliam Nasional Berhad (PETRONAS) 2021
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Grant Access to User - ALL
P-EDMS Guideline for Access

©Petroliam Nasional Berhad (PETRONAS) 2021

&

PETRONAS

12



PETRONAS

Grant Access to User - ALL

*Note: Make sure that you are using the right template for user grant access. Avoid using the same loader template that you saved in your PC.
Better to download it from PETRONAS Engineering Data Management System (P-EDMS) Software Center.

s P-EDMS-UserLoader-Access-2020-v1.0 - Excel Eal —

Insert Page Layout Formulas Data Review View Q Tell me what you want to do... Sign in ,Qr Share

B = AutoSum -
EF Wrap Text General - ;“ |Ca|cu|ation |H | Explanatory T... (E-EIED EEX EI 2 Autosum éY p

. Fill -
Paste B I U- - H-A- B Mer - - O «0 .o Conditional Format as| Hyperlink Input Linked Cel Insert Delete Format Sort & Find 8
; q u - -9 E =] ge & Center $ % il Hyperlink P - .
= ~ Format Painter * Formatting = Table - & & = Eelay Filter ~ Select ~

clipboard ] Font n Alignment n Number ] Styles Cells Editing ~

ol —
& cut Calibri A =

[}

[}

%
;

B3 Copy -

[l
Il
~
Il

A1l - F S

A B C o E F

wilf- A7 Generate Lozd Files
T 1 Clear Al
Iaxirnurn 50 per list CrpEm ) (=TS RI_PEDIS_AdminF: | Fi_PEDMS_UpdoteFeole | FL_PEDIMI_ViewFeol] FL_PEDIS_CONFIDENTI | F_PEDIMS_OPEN. | FL_PEDMS_IHTE
ol e al_Fsle Fle

site -~ PFLNG1 EEEE

USER LISTS
Fillin username and dlick button Popalate
9 _AD User Details to Inport information

10 p -

AUTOFILL Genarate Pzssword SYSTEM ROLE DATA ROLE

NAME (as per outlook) Project Position Email Address Password | AdminFole - UpdateRole| - | WiewRole| - | CONFIDENTIA - OPEN - INTERMAL L

| SiteList | User List | SPFlLoginUser | (¥ 4 »

©Petroliam Nasional Berhad (PETRONAS) 2021 13
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https://pedms.petronas.com/center/

Grant Access to User - ALL

1) Click “Enable Content” to able the edit function

Home Insert Page Layout Farmulas Vi Q Tell me what you want t
= Define Mame
X — _
“fl Use in Formula
Insert  AutoSum F".ecentlj.f Financial Loglcal Text Date & Lookup&'. Math &  Maore Marmne
Function v Used ~ v v

-

Time = Reference~ Trig~ Functions~  Manager [ Create from Se

Function Library Defined Mames

SECURITY WARMNING Some active content has been disabled. Click for more details. Enable Content |

2) Ensure the plant name is correct

AT - SEEN Generate Load Files

P axirnurn 50 per list
Site :-

USER LISTS

illin wzername and click button Populate
AD User Details to lmport information

i L
0 ~ MAME [as per cutlook) - Project Position
|

PETRONAS Int | ©Petroliam Nasional Berhad (PETRONAS) 2021
nterna
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Grant Access to User - ALL

3) Enter the user’s Username ONLY and click Populate AD User Details.
Note : Please ensure your machine joined PETRONAS domain.

Site -— E\}

o E ] F 1
USER LISTS
Fillin username and click
button Populate AN User Mauimum 50 per list FL_FI
Details tolmport infarmation
Populate AD User Details Generate Password
zalibin. abdulll
lease use only cle.ar buitton to clea_.r thie encel
Clzar all |
ik
hd - Password b £

3.1) User information will be populate automatically and please wait until
completed.
*User Information : Name, Project Position, Email Address

USER LISTS
Fillin username and click f .
button Populate AD User Populate Users Details is Completed
Details to Import informeation
- MAME (a= per outlook) - Project Position A Email Address -
zalihin. abdullak | 2hmad Salibin C &bdullah Senior Cansultant zalihin. abdullah@petronas. com.my
t OK

PETRONAS Int | ©Petroliam Nasional Berhad (PETRONAS) 2021 15
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Grant Access to Normal Roles

4) Select user roles based on access form requested

*Noted that SYSTEM ROLE and DATA ROLE will be automatically
assigned according to user roles selection

RL_PEDMMS_AdminR | FL_PEDMS_UpdateFale | FL_PEDMS_ViewRol [ RL_PEDMS_COMFIDENTI | FL_PEDMS_OPEM_ |RL_PEDMS_IMTERM | RL_PEDKMS_SECRE
ole =] AL_Role Role AL_USE_Fole T_Rale

SYSTEM ROLE DATA ROLE
AdminRole| ~ UpdateRole |~ ViewRole | ~ CONFIDENTIAL | ~ OPEN v | INTERNAL U5 ~ SECRET
YES YES YES YES
| |

PETRONAS Int | ©Petroliam Nasional Berhad (PETRONAS) 2021
nterna

*Check the loader to see if the
roles are filled correctly.
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PETRONAS

Grant Access to Admin Roles

*Noted that SYSTEM ROLE and DATA ROLE will be automatically

assigned according to USER ROLES selection

[ Roes B

Normal

Admin

Marmal

RL_PEDMS_AdminR] AL_FEDMS_UpdateFale | FL_PEDMS,_ViewRal | FL_PEDMS_CONFIDENTI | AL_PEDMS. OPEN_ | AL_FEDMS,_INTERN] FL_PEDMS_SECRE
ole e AL _Fole Fiole Al LISE_Fole T_Fole
SYSTEM ROLE DATA ROLE
AdminRole| - UpdateRole [~|  ViewRole |+ | CONFIDENTIAL - OPEN |~ | INTERNALUS ~ SECRET
| YES YES YES YES YES YES yes |
| |

©Petroliam Nasional Berhad (PETRONAS) 2021
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*Check the loader to see if the
roles are filled correctly.
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Grant Access to User - ALL

5) After completed all the required details, click button ‘Generate Password”.
Click Yes to continue and random password will be generated as per PETRONAS Security.

Generate Password | |

All password generated before will be regenerated.
Continue?

o Random password generated successfully.

PETRONAS Int | ©Petroliam Nasional Berhad (PETRONAS) 2021
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PETRONAS

Grant Access to User - ALL

5) After completed all the required details, click button ‘Generate Load Files’.

Generate Load Files

te -

pulate
tion

MNAME (as per outlook)

©Petroliam Nasional Berhad (PETRONAS) 2021
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Grant Access to User - ALL

6) Next, click button ‘OK’.

Export complete, The load files can be found in
Ch\Userssalihin.abdullahh\Desktop\P-EDMS-UserLcader-Access-2020-v

1.

-

7) The load files will be created in the same folder that contain the users loader template.

P> | P-EDMS-Userloader-Access-2020-v1
| 1 P-EDM5-UserlLoader-Access-2020-v1.0

PETRONAS Int | ©Petroliam Nasional Berhad (PETRONAS) 2021
nterna
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PETRONAS

Grant Access to User - ALL

8) Next, open related DTC (C:\PEDMS-DTC-1000). [aE P-EDMS-DTC-1000
8.1) Select PFLNG1: PETRONAS FLOATING LNG 1 site and click Login.

Welcome PETRONAS Engineering Data Management System

Tl
Project / Site

User Name sallhm abdullah

Password ....0.'

' ¥ Remember My Credentials
ogin
/

0.

Version: 10.00.00.0032-HF32-20220819

©Petroliam Nasional Berhad (PETRONAS) 2021
Internal
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PETRONAS

Grant Access to User

Internal

9) Once login, generate files can be upload either by click File -> Loader, or simply clicking the
iconload & on DTC landing page.

I File IFind Cuery  View  Progress  Ad

MNew 3
B Excel Import 2
- Export / Bxtract... 3

Perform Expiration Checks

s Report
Loader... h

Create Renditions In Batch... OR

. Flle Find Liuen,

Tree

Ly salihin.abe

e~ i a

©Petroliam Nasional Berhad (PETRONAS) 2021
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PETRONAS

Grant Access to User

Internal

10) Click the symbol Browse|.. *Please make sure the directory of the files is correct.

Loader
File selection
Directory:{ C:\Users‘nofarhana mzahan'Desktop Grant Access to Users'09 - SECURITY - USERS TEMPLATE - Farhana E]
Selected load files: Processed load files:
Name — ‘ —— ‘ — 0_‘ - om_‘ TP — 0_| -— Gb,‘ ——

=
=

Add objects to Mew ltems window

| Process

Load Results. . | [ Close

©Petroliam Nasional Berhad (PETRONAS) 2021
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PETRONAS

Grant Access to User

11) Select 1 XMLLDR file from the folder:
i. P-EDMS-UserLoader-Access-2020-v1l_SPO.xmlldr

© = 1 [l « Users » salihinabdullah » Desktop » 01-P-EDMS-Userloader-Access-PT5-v] v 0] [ search 01-P-EDMS-UserLoade,, 2 |
Organize *  Mew folder = v [ @
Yo Favorites Name N Date modified Tupe Size
B Desktop | 01-P-EDMS-UserLoader-Access-PTS-v1_SPOxmlldr £/13/20211:56PM  XMLLDR File 1K8|
i Dy load: l_l r-uum_ o, FESEREECE Bl TN il
5] Recent places || CONFIDENTIAL 5PO 8/13/2021 1:56PM XML Document 2KB
_ DefaultCreateConfig 8/13/2021 1:55PM  Text Document 1KB
1% This PC [ DefaultQueryConfig 8/13/2021 1:55PM  Text Document 1KB
[ INTERNAL SPO 8/13/2021 1:56PM XML Document 2KB
L [ OPEN_SPO 8/13/2021 1:56PM XML Document 2KB
[ SECRET_SPO 8/13/2021 1:56PM XML Document 2KB
|| SPFLoginUser_SPO 8/13/2021 1:55PM XML Document 2KB
|| SPFUserOptions_SPO 8/13/2021 1:55PM XML Document 16 K8
[ UPDATE PO 8/13/2021 1:56PM XML Document 2KB
[ VIEW_SPO 8/13/2021 1:56PM XML Document 2KB
File name: |01-P-EDMS-UserLoader-Access-PT5-v1_SPOuxmlldr v [anFites ¢ v]

s

Reminder: Only select the XMLLDR
File into the Loader.

Avoid Select All the files into the
Loader.

11.1) It will automatically choose all

the related XML files.

Internal

Loader

File selection

Directory: |C:\Users\salihin.abdu\lah\Desktop\D]-F‘-EDMS-UsefLoader—Access-PTSﬂr‘I

&

[Selected load mes. Py i load files:

Name Name
SPFLoginUser_SPO xml
SPFUserOptions_SPO xml
ADMIN_SPO xxml
{UPDATE_SPO.xml
WIEW_SPO xeml
CONFIDENTIAL_SPO xml
OPEN_SPO xml
INTERMNAL_SPO xml
SECRET_SPO.xml
DefaultCreateConfig. bet
DefaultQueryConfig.tet

Container | Created O_.| Updated Obj.| Processed In.| Unchanged O..| Failed Ob.| Process Tim

= m 5 < m

[]>

[[] Add objects to New ltems window

©Petroliam Nasional Berhad (PETRONAS) 2021

Load Results... | |

Close
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Grant Access to User

12) Tick ‘Add objects to New Items window’ then click ‘Process’

Loader x
File selection
Directory:  C:\Users\norfarhana mzahanDesktop\Grant Access to Users\03 - SECURITY - USERS TEMPLATE - Farhana =
Selected load files: Processed load files
Name - Name | Gontainer | Created 0| Updated Obi Processet In.| Unchanged 0. | Failed b Process Tim

SPFLoginUser_SPO .xml
SPFUserOptions_SPO.xml

SUPER_SPO xml
ADMIN_SPO xml
UPDATE_SPO xml
VIEW_SPO xml
CONFIDENTIAL_SPO xml
OPEN_SPO xml
INTERHAL_SPO xml

= i ] el e WP

4 . r < m 3

Add objects to New ltems window

Process Load Results Close

m

13) Wait processing load files to finish. The load files are considered successful if all the
indicator are green.

(*Noted: If any issue on unsuccessful attempt, do contact P-EDMS Support as per details in
Appendix) or escalate the ticket if necessary.

Directory:  C:\Users\norfarhana mzahari\Desktop\Grant Access to Users\09 - SECURITY - USERS TEMPLATE - Farhana E]
Selected load files Frocessed load files
Name Name Container | Created O._| Updated Ob| Processed In..| Unchanged 0| Failed Ob.| Process
 SFFLoginUser | SFFLogin. 0 1 [} [} [} 10 secon
€ SPFUserOptio.| SPFUser..| 0 0 [} 2 0 4second
€ SUPER_SPO._| SFFRole_ 0 0 0 5 [ Isecond
€ ADMIN_SPO...| SPFRole... 0 [} [} 5 0 Less tha
€ UPDATE_SP_. | SPFRole_ 0 0 0 5 [ Less thai
€ VIEW_SPO xmi| SFFRole_ 0 [} [} 5 [ Less thai
€ CONFIDENTL.| SPFRole... 0 [} [} 5 0 Less thar
# OFEN_SFO.x_| SFFRole_ 0 [} [} 5 0 Less thar
€ INTERNAL_S... SPFRole... 0 [} [} 5 0 Less thar
4. €CrDET €0 COEDA~ |0 n n E n §mmm s T
m ’ < ) s
Add obiects to New lems window

e

PETRONAS Int | ©Petroliam Nasional Berhad (PETRONAS) 2021
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Grant Access to PTS User
P-EDMS Guideline for Access
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Grant Access to PTS User

*Note: Make sure that you are using the right template for user grant access
Clipboard [ Font & Alignment & MNumber [ Styles Cells Editing Analysis Sensitivity

C13 - I
A B B ] E F H | J K L

Generats Load Files

7 PTS V1O

FL_PEDME_fudminFals | RL_PEDMS_UpdatsRals RL_PEDME_VisuRale RlL_litistar RL_AA

Site :— PTS

Maimum 50 per list
Populate AD User Details Generate Password

Please use only clear button to clear the excel

Clear all

USER LISTS
Fillin username and click.
burton Populate AD User

9 | Details to Import information

SYSTEM ROLE

4

NAME [as per outloak) Project Position Email Addrass v Password

m

AdminFicle |~ [ UpdateRole |~ ViewRele | v | PTSDeviation Inkiator] v | Approval Authoriy [AA] +

n

12

13

1

15

1€

7

18

L]

20

21

22

23

a4

25

26

27

28

29

30

K

32

33

34

36

3

k)

38

33

40

41

42

43

4

45

46

47

4

49

50

51

B2

B2

54
Roles | UserList | SPFLoginUser ® 1

PETRONAS Int | ©Petroliam Nasional Berhad (PETRONAS) 2021
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Grant Access to PTS User

1) Click “Enable Content” to able the edit function

Home Insert Page Layout Formulas @ Tell me what you want t
S Define Name
X - )
QI-,'( Use in Formula
Insert  AutoSum Recentl}f Financial Log|ca| Text Date & Lookup& Math &  Mare Marme
Function - Used ~ - - ~  Time~ Reference~ Trig~ Functions~ Manager £ Create from Se
Function Library Defined Names
I SECURITY WARNING Some active content has been disabled. Click for more details. Enable Content

2) Ensure PTS site is correct

C13 ~ 2
IS | =] | 5 | O
Generste Load Files
7 PTS V1.0
| b Maximum 50 per list
Site |- PTS
8—
USER LISTS
Fillin username and click i (M)
button Fopulate AN User
9 | Details to Import information
10 - NAME [as per outlook) - Project Position - Email Address
1
1z
12

PETRONAS Int | ©Petroliam Nasional Berhad (PETRONAS) 2021
nterna
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Grant Access to PTS User

3) Enter the user’s Username ONLY and click Populate AD User Details.
Note : Please ensure your machine joined PETRONAS domain.

Site -— ﬂ]

D E | F 1
USER LISTS
Fillin username and click
button Populate AN User Mauimum 50 per list FL_FI
Details tolmport infarmation
Populate AD User Details Generate Password
zalikin. abdulla
lease use only cle.ar buitton to clea_.r thie encel
Clear all |
hd - Password b £
|
3.1) User information will be populate automatically and please wait until
completed.
*User Information : Name, Project Position, Email Address
USER LISTS
Fillin username and click i 8
buttan Populate AD User Populate Users Details is Completed
Details talmport information
v NAME (35 per outlock) v Project Position » Email Address v
zalihin. abdullak | &hmad Salibin © &bdullah Seniar Consultant zalihin. abdullah@ petronas. com.my

OK

PETRONAS Int | ©Petroliam Nasional Berhad (PETRONAS) 2021
nterna



PETRONAS

Grant Access to PTS User

4) Select user roles (Refer slide page 12) based on access form requested

*Noted that SYSTEM ROLE, DATA ROLE, MODULE ROLE will be
automatically assigned according to user roles selection

:Om . My =

— Admin ——

PTS Deviation Initiator =

— Business Technical Authority (B-TA) —

Group Technical Authority (G-TA)
Project Technical Authority (P-TA)

— Knowledge Management (KM) vl

©Petroliam Nasional Berhad (PETRONAS) 2021
Internal
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Grant Access to PTS User

5) After completed all the required details, click button ‘Generate Password”.
Click Yes to continue and random password will be generated as per PETRONAS Security.

Generate Password | |

All password generated before will be regenerated.
Continue?

o Random password generated successfully.

PETRONAS Int | ©Petroliam Nasional Berhad (PETRONAS) 2021
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PETRONAS

Grant Access to PTS User

5) After completed all the required details, click button ‘Generate Load Files’.

6) Next, click button ‘OK’.

A | B |

Generate Load Files ‘

PTS V1.0

Site :-

Export complete, The load files can be found in
ChlUsers\salihin.abdullaht Desktop\P-EDM5-UserLoader-Access-2020-v

1.

7) The load files will be created in the same folder that contain the users loader template.

Internal

- 01-P-EDMS-UserLoader-Access-PTS-v1

ﬂ_ﬁ'ﬂl'l -P-EDMS-UserLoader-Access-PTS-w1.0

©Petroliam Nasional Berhad (PETRONAS) 2021
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Reset Password
P-EDMS Guideline for Access

©Petroliam Nasional Berhad (PETRONAS) 2021
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Reset Password

1) Login to the related DTC. Click Find -> Administration -> User

W‘ Query  View  Progress Ad
Fublished Data 2
Workflow »
Progress b
Integration »
Schema... 2
API Services »
Organization / Support ltems — »

| Administration 2
Line List 2
Transmittals... »
Documents... b
Folders...

Reports...
Template Documents...
Register Documents...
Register Definitions...
e ‘

Client APL..

Column Set...
Column Item...
Condition...
Configuration Status...
Drill Down Tree Iterm...
E-mail Definition...
E-mail User...

ENS Definition...
Feature Sets...

File Type...

Form...

Form Section...

Site...

Host...

Menu...

Method...
Motification Definition...
Owning Group...
Printer Group...
Printer...

Quick Find Item...
Revision Scheme...
Role...

Schedulers...

Security Rule...

SmartConverter Controls...

Subscribable Events...
Toolbar...

©Petroliam Nasional Berhad (PETRONAS) 2021
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PETRONAS

Reset Password

Internal

-

Find User

Enter name:

*farhana®

Enter description:

Sl

Force upper case

Cancel

IH *

-

2) Right click on the specific user name, click Actions -> List Editing -> List Edit Users

2) Search user name (*Note: Please put asterisks (*) in the beginning and the end of the keyword)

§ ProjectPhase
[ %% Organisation

Clear Selection

Select All

Refresh

Open in New Window

Send To

LIS

onx

Edit Relationships...
Export Data...
History...

List Editing

Object...
Relationship Details...
Set Container
Subscription
Terminate Relationships...
Terminate

View Related Items...

View Relationship Objects...

'/ s DESKTOP CLIENT
(Server name: ms12 petronas.com-LBY_Fl5erver Site: pedms1Z.petronas.com’ _Fl5erver User: norfarhana.mzahan
S pedms12 pef LBY F15 Site: pedms12.p \LBY_F15: u EL hari)
i File Find Query View Progress Administration Window Help  SmartPlant  Report
FE| it ﬁﬁ ﬁﬁ @ L Items:  -»All Documents... - * - .. Find L = x s J
Tree onx Find User = "*farhana™"
Cﬁ norfarhana.mzahari Name Description Legin Name Crganization
adh LBY, LIMBAYONG DEEPWATER DEVELOPMENT PR| | 5"\ 0p £ i hia b 7 ALIARI NOR FARHANA M ZAHARL (ANTERN) | norfarhana.mzahari
4 Document types T Copy..
& Discipline Relations Details

List Edit Users...

©Petroliam Nasional Berhad (PETRONAS) 2021
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Reset Password

3) Enter user new password. Then, click Apply -> OK.
(*Noted: If any issue on unsuccessful attempt, do contact P-EDMS Support as per details in Appendix B).

I
List Edit - 1 Ttems - - N =
MName * = Description The users em% The users logil The number o E Indicates the L| User Mainten% Timeout durat‘ Password Notifi
: _ NOR FARHANA M | norfarhana.mzahat | norfarhana.mzahat [l ] 1 Norfarhana.mzahari  Email&ndh
¢ [ | 5] g | |

R

| 13

Key: [ - Modified Row
I - New Row

[ - Read Only Column

2

gy

5
]
C=g

PETRONAS
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PETRONAS

Configure Role Assignment - Add Roles
P-EDMS Guideline for Access
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PETRONAS

‘;/ S

! File | Find | Query View Administration Window Help

i Tree
= 4
e P
ey
@ 0
B O
mE P

i
Lrm
s E

Configure Role Assignment — Add Roles

1) Login to the related DTC.
2) Click Find -> Administration -> User. (Finding the user is not required if you have confirmed that the

user is already registered)
3) Search user name (*Note: Please put asterisks (*) in the beginning and the end of the keyword)

(Server name: pedms13.petronas.com-PFLNG1_B2Server Site: pedms13.petronas.cg

Workflow
Consolidated Data
Qraanization / Support ltems

Administration
Mol
Transmittals...
7D...
Documents...

Project Progress Request...
Excel Tag..

Folders...

Reports...

Files...

DESKTOP CLIENT Find User x
Enter name:
Report v| | | | OK |
Items: ->All Documents... - _* Enter description:
— | -]
Calendar... ] Force upper case
E-mail User...

Haost...

Motification Definition...

=3

User...

Internal

Name

Title

'@ AFIQ AZRI B. ZAINUDIN

AFIQ AZRI B. ZAINUDIN (APPLICATION..

The results will appear on the Search Window.

©Petroliam Nasional Berhad (PETRONAS) 2021

38



Configure Role Assignment — Add Roles|

Configuration Role Assignment x

4) Then, click on Administration > Configuration Role Assignment e e
« & @y ‘m

Administration  Role Assignments

: File Find Query View | Administration | Window Help Report Configurations Roles Query users
: a — & e Status filter: Name ~
iR BYE Subscription ' ™ @¢ | Approving Authority (AA)
F E Notification List " || Approved. Approved ™ @ | Data_Confidential
: Tree [] Cancelled. Cancelled [~ %% | Data_Intemal Use
Performance Test... = [ ] Completed. Completed [ & | Data_Manager
(& fatinnajihah.tamran T [ Created, Created Y| ™ 3 Data_Open
J. PELNG1, PETRONAS FLOA @ Run Network Speed Test - Public A £ ConfigurationTop, ConfiguraionTop ll:@z Data_0SIPI
=N - Pp- [V]us PFLNG1. PETRONAS FLOATING LNG @¥ | Data_PMMS
Document types @ Run deetwo_rk Speed Te?.t P-EDMS Server < i g
& Discipline Configuration Role Assignment... < [ &% | Data_Secret
[ .. T T [~ @¢ | Document Contraller

[ @? | ExchangeData Administrator

I @7 | ExchangeData User

I &% | Head of Department (Area Owner)
™ @% | Head of Department (Engineering)
[ @i | Head of Department (Engineering)
™ @% | Head of Department (Operation)
[ @¢ | Head of Department (TES)

I % | Head of Division

I~ &7 | Head of Plant

[~ @? | Head of Section (HOS)

[~ @? | Inspection Engineer

[ @¢ | Inspection Manager

[ &% | Lead Engineer

[ @ | Maintenance Manager

[~ &% | Maintenance Planner

™ @ | MOC Coordinator

— @Y | MOC Custodian | Select Configurations (for Selected Users) |

< > l'@; MOC Initiator v |

Associated users
[] Show associated users

SelectRoles (for Selected Users) |

5) This window will pop up. First, tick the site as above.
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Configure Role Assignment - Add Roles

6) Next, click Find > Users. Search user’s name (*Note: Please put asterisks (*) in the beginning and the end of the keyword)

Configuration Role Assignment Find User x
© New . Query _|Find _| Copy _ Enter name:
ER 3
B el — Fotaar e
E-mail Users... —
Administration Rg Logon Users.. # Enter description:
b Cancel
Configurations Paper Users.. | | ~ Cancel |
Status filter: Users.. [ ] Force upper case

7) Then, the results will appear on Query Users. Select/Tick the user that you want to configure.

Roles Query users

MName EI ----- > Query 1

|— @7 | Approving Authority (AA) —-P @ AFIQ AZRIB. ZAINUDIN, AFIQ AZRIB..

~ &% | Data_Confidential |:| @ SYAFIQ AZRIE ISMAIL, SYAFIQ AZRIE
= = : |:| @ SYAFIQ AZRIE ISMAIL, SYAFIQ AZRIE

[ &% | Data_Internal Use

I m oW —_— .

I >

PETRONAS Int | ©Petroliam Nasional Berhad (PETRONAS) 2021
nterna



Configure Role Assignment — Add Roles

8) After selecting the user, click “Select 9) Tick the roles you want to add. (eg:
Configurations (for Selected Users)” and System_Update & System_View).
“Select Roles (for Selected Users)”. Roles

10) Click on “Role Assignments”

Query users

Swl-» Query1
@ AFIQ AZRIB. ZAINUDIN, AFIQ AZRI B. |
D @ SYAFIQ AZRIE ISMAIL, SYAFIQ AZRIE
D @ SYAFIQ AZRIE ISMAIL, SYAFIQ AZRIE

< >

Associated users
[] Show associated users

ﬁ Select Configurations (for Selected Users)

A SelectRoles (for Selected Users)

PETRONAS
Internal

% | Approving Authority (AA)

% | Data_Confidential

¢ | Data_Internal Use

% | Data_Manager

% | Data_Open

% | Data_OSIPI

% | Data_PMMS

% | Data_PREI

% | Data_Secret

% | Document Controller

% | ExchangeData Administrator

% | ExchangeData User

% | Head of Department (Area Owner)
% | Head of Department
% | Head of Department
% | Head of Department (Operation)
% | Head of Department (TES)

% | Head of Division

% | Head of Plant

% | Head of Section (HOS)

% | Inspection Engineer

% | Inspection Manager

% | Lead Engineer

% | Maintenance Manager

% | Maintenance Planner

% | MOC Coordinator

% | MOC Custodian

% | MOC Initiator

% | MoC/PSI Custodian

% | MoC/PSI Executive

% | Super User

% | System Administration I [
% | System_Admin I_ rﬁ‘:ﬁ
% | System_Super

4 [v =
% | System_Update # !
% | System_View I_ [ﬁ];

% | TR Coordinator I ik

Name

Engineering)
Engineering)

(
(

" o]

DY LUEHT AU =L gLy
System_Admin
System_Super
Systermn_Update
Systermn_View

TR Coordinataor

©Petroliam Nasional Berhad (PETRONAS) 2021

Configuration Role Assignment

: New _ Query _ Find | Copy _
C @ & & o

Administration Role Assignments <

Configurations

41



Configure Role Assignment - Add Roles

11) Click “Set All True with Include in Sub Configuration” > Apply > OK

Configuration Role Assignment

Configuration Role Assignment

i New _ Query _ Find _ Copy _
. ) hE

{ New _ Query _ Find _ Copy _
) hs!

Administration Role Assignments

@ Configuration

Multi-Update  Key

| Clearan | | SetAlltoTrue | | SetAll True with Include in Sub-C

|
1
I Admini: i Role Assi
| (@ Configuration Mult-Update  Key
| Ok Clear Al | | "SSP [ SctAll True wit Include in Sub< |
() User

Data_Internal Use Data_Open

O Role
O User
PETRONAS

| | Data_Internal Use Data_Open

System_Update

System_View »  AFIQ AZRI B. ZAINUDIN

¥ AFIQ AZRI B. ZAINUDIN

Internal

©Petroliam Nasional Berhad (PETRONAS) 2021

System_Update

System_View

0K

|| Cancel || Apply |
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Disable User Access

Guideline for User Access
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Revoke User Access

1) Login to the related DTC. Click Find -> Administration -> User

W‘ Query  View  Progress Ad
Fublished Data 2
Workflow »
Progress b
Integration »
Schema... 2
API Services »
Organization / Support ltems — »

| Administration 2
Line List 2
Transmittals... »
Documents... b
Folders...

Reports...
Template Documents...
Register Documents...
Register Definitions...
e ‘

Client APL..

Column Set...
Column Item...
Condition...
Configuration Status...
Drill Down Tree Iterm...
E-mail Definition...
E-mail User...

ENS Definition...
Feature Sets...

File Type...

Form...

Form Section...

Site...

Host...

Menu...

Method...
Motification Definition...
Owning Group...
Printer Group...
Printer...

Quick Find Item...
Revision Scheme...
Role...

Schedulers...

Security Rule...

SmartConverter Controls...

Subscribable Events...
Toolbar...

©Petroliam Nasional Berhad (PETRONAS) 2021
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Revoke User Access

2) Search user name (*Note: Please put asterisks (*) in the beginning and the end of the keyword)

Find User 4
Enter name:
=
Enter description:
:

Force upper case

3) Select the right user from the user list displayed (if there are more than one user name display).

DESKTOP CLIENT

(Server name: pedms12.petronas.com-LBY_F1Server Site: pedms12.petronas.com\LBY_F1Server User: norfarhana.mzahar)

i File Find Query View Progress Administration Window Help  SmartPlant  Report

B EHBAARAE l Items: -»All Documents.., W = - Find L J

Tree o x Find User = "*farhana™" b4 _
Eﬁ norfarhana.mzahari Name Description Login Mame Organizaticn i
o LBY, LIMBAYONG DEEPWATER DEVELOPMENT PRI | | \op FARHANA M ZAHARI NOR FARHANA M ZAHARI (INTERN] | norfarhana.mzahari -

Document types
+ Discipline

ﬁ ProjectPhase
[ W% Organisation

PETRONAS Int | ©Petroliam Nasional Berhad (PETRONAS) 2021
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Revoke User Access

3) Right click on the specific user name, click Actions -> Object -> Update

= DESKTOP CLIENT

(Server name: pedms12. petronas.com-LBY_FlServer Site: pedmsl2.petronas.comi\LBY_FlServer User: nerfarhana.mzahan)

File  Find  Query View Progress  Administration  Window  Help  SmartPlant  Report

PETRONAS
Internal

©Petroliam Nasional Berhad (PETRONAS) 2021

B RaAE l Items: -»All Documents... a - Find l & > &

Tree oRx Find User = "*farhana™" x
Eﬁ norfarhana.mzahari Name Description Login Mame COrganizaticn 4
[ ol LBY, LIMBAYONG DEEPWATER DEVELOPMENT PR i 'NOR FA A A e e a S ]

Document types : L Actions | r Copy... : |
g Discipline Relations 3 Details
ProjectPhase . . .
& Organisation Clear Selection Edit Relationships...
Select All Export Data..
Refresh History...
Open in New Window List Editing L
e — b
Send To » Copy.
Relationship Details... Delete...
Set Container Terminate...
Subscripti 3
g = - ubscription ‘ Update..
Terminate Relationships...
i New ftems Oonx Terminate
View Related Iterns...
View Relationship Objects...

46



Revoke User Access

3) Tick disable user. Then, click Finish.
(*Noted: If any issue on unsuccessful attempt, do contact P-EDMS Support as per details in Appendix B).

Update.. - NOR FARHANA M ZAHARI (INTERN) X

Urganizauon: l

(= E-mail user details

E-mail address: norfarhana mzahar @petronas.com.my
SPFUsersEmailFormat: HTML -
(=] Logen user details

Logon name: ™ norfarhana.mzahar

Password:

Days between password change:

User Maintenance: =
Disable user:

Notification types: * [E—ma.il and notify -
Timeout duration for signoff: 1

SPFMaamumSGELLImit: R

SPFwarningDialogCount: 500

|

Collapse sections automatically

Colepse Al | [ BpandAl | [ Pint || <Back || Ned> || _Ensh | [ Cancel

PETRONAS
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PETRONAS

Internal

Appendix
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Appendix A - If Multi Selected Roles

Manual fill in YES in the selected roles as per requested.

If users requested multiple roles in the access form (sample below)

PTS/MCF DEVIATION & PTS MAINAGEMENT ROLE*
PTS DEVIATION INITIATOR O APPRC
BUSINESS TECHNICAL AUTHORITY (B-TA) O GROuUI
PROJECT TECHNICAL AUTHORITY (P-TA) O KNOW
O R COMMITTEE O TECHM
O %ICAL GOVERNANCE (TG)
MCF DEVIATION*
Please put YES manual in the roles column (Replace Formula)
[_
PT5/MCF Derjation & PTS Management Role
fiewFole | | * PTS Deviation Initiatar| = Approval Authoritg [BA] 5 Business Technical Authoritu [B-TA] * | | Group Technical Autharity [5-TA| 1 Project Technical Autharity [P-Th = Krncw|
YES Y'ES Y'ES Y'ES
**NOTE: Please DO NOT REUSE the same Loader template after replacing
6 the formula

PETRONAS ©Petroliam Nasional Berhad (PETRONAS) 2021 49
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Appendix A - Support Reference

To refer on the latest information or latest files for Support purposes.
PIease visit P-EDMS Support Center page. (Required PETRONAS ID)

PETRONAS

SMART SOLUTIONS
PETRONAS Engineering Data Management System

K

DTC 710 ALL (62MB) SPM 6.0 (612MB) .Net Framework 4.6 (60MB) P-EDMS Guide INSTALLATION
DTC 710 US (62MB) SPM 6.0 HF5 (37MB) Network Speedtest @BDC WEBCLIENT Guide
DTC 710 PRPC (65MB) SPM 7.1 (1GB) WEBCLIENT Guideline P¥ .
DTC 710 UP (63MB) SPM 10.0 (2GB) DTC 710 Guideline DC/ADMIN
DTC 710 PETROFAC (64MB)
DTC 1000 ALL (103MB)
DTC 1000 US (103MB)
DTC 1000 PETROFAC (103MB)

&

PETRONAS ©Petroliam Nasional Berhad (PETRONAS) 2021
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P-EDMS Access Form
P-EDMS Access Form MLN Pl

P-EDMS Access Form P nt

P-EDMS Access Loader AD ALL

P-EDMS Access Loader AD (PTS Only)

Latest P-EDMS Project List

P-EDMS UPV Security Group)



https://pedms.petronas.com/center/

Appendix A - Support Reference

To refer latest page for the End Users
Please visit P-EDMS Homepage.

https://pedms.petronas.com/

PETRONAS

Home WebClient Links InSights User Center Contact Us

Welcome to P-EDMS

PETRONAS
ENGINEERING DATA

Highlights

Congratulations, PETRONAS Engineering Data Management
(PEDM) Team for Bagging the HEXAGON Elite Award!

PDET Communications
8 days ago

& _Group Digital Scheduled Maintenance
Saturday, 20 August 2022, 8:00 P.M. (MYT)

| & _Group Digital Scheduled Maintenance

cong ratulatlons' Saturday, 23 July 2022, 8:00 P.M. (MYT)
PETRONAS I
R e R e & Migration Activity for FDW

©Petroliam Nasional Berhad (PETRONAS) 2021
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Appendix B- P-EDMS Support Centre

P-EDMS Support
Email: p.edmssupport@petronas.com
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mailto:p.edmssupport@petronas.com

Q & A Session
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Thank you




